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14016 Boydton Plank Road




Dinwiddie, VA  23841



Phone: (804) 469-4500




Fax:  (804) 469-4503




E-Mail: gvance@dinwiddieva.us


MEMORANDUM

TO:
The Board of Supervisors

FROM:
Gail Vance

DATE:
September 21, 2010

SUBJ:
Amendment to the Personnel Manual - Section XI, sub-section C – Drug & Alcohol Screening; and
Adoption of Employee Code of Conduct for Business Practices

BACKGROUND
The objective of the Personnel Manual is to provide a uniform system of personnel administration for the staff of the County, based on merit principles, equitable compensation, open competition in hiring and advancement, and equal employment opportunities.  It is the policy of the County to establish reasonable rules of employment conduct (i.e., guidelines for management and employees to follow) and to ensure compliance with these rules through a program consistent with the best interests of the County and its employees.

Section XX of the Personnel Manual “Modification of Policies” provides that the policies as a whole, or individually by section, may be modified, amended, or rescinded at the sole discretion of the County.

The County Administrator has the authority and responsibility for administering the personnel system established under these policies and for rendering interpretations.

REQUESTED ACTION

There are two personnel policy revisions for your consideration and approval this evening.  The first is a proposed amendment to the Personnel Manual of Section XI, subsection C – Drug & Alcohol Screening which adds “prior to hiring” and “on a random basis” as additional situations in which the county reserves the right to test all employees for the presence of controlled substances drug and alcohol.

The second policy revision for your consideration and approval is a Code of Conduct for Business Practices, which establishes guiding principles for expected business practices behavior of employees.

RESOLUTIONS
BE IT RESOLVED, that the Board of Supervisors of Dinwiddie County, Virginia, does hereby approve the amendment to the Personnel Manual of Section XI, Sub-section C - Drug & Alcohol Screening, Paragraph 1, All Positions, as presented.
BE IT RESOLVED, that the Board of Supervisors of Dinwiddie County, Virginia, does hereby approve the Code of Conduct for Business Practices, as presented.

